Attached is my resume for your review. It gives a summary of my aptitudes and experience over my employment history. My most recent position and volunteer experience are listed below.

EMPLOYMENT

From June 6, 2006 – August 18, 2008

Atlantic Community Bank, Sales and Marketing Director 

As Sales and Marketing Director my responsibilities included:

· Conducting weekly sales meetings

· Providing training for the bank staff

· Creating and tracking ROI for marketing campaigns

· Designing ads, brochures, invitations, power point presentations, In-house and Shareholders’ Newsletters

· Scheduling ads and writing and submitting PR to media.

· Organizing and managing special events i.e.: Heritage, Annual Meeting, Grand Openings (HHI Branch and new branch in Sheridan Park), and Staff  “After Hours” gatherings every other month.

· Generating and administering Marketing portion of bank’s budget

Atlantic Community Bank has had to eliminate the marketing department due to budget constraints. 

COMMUNITY INVOLVEMENT

November 2007 – present

Board of Directors/Secretary Operation R&R
Operation R&R is a non-profit organization that provides service men and women who have served in Iraq or Afghanistan an opportunity to reconnect with their spouses and children through a week’s stay on Hilton Head at little or no cost. There is an extremely high divorce rate and break down of relationships due to the long separations and extreme circumstances the men and women have endured.

As Director and Secretary my responsibilities include:

· Designing the marketing materials for the organization

· Organizing and participating in community events to promote the group’s mission

· Creating and maintaining website for organization working through outside vendor

· Developing the procedures needed to run the organization as it grows

· Recording the business of the organization

June 1, 2006 – May 30, 2008

Area Director and District Board Member Zonta International

Zonta International is a volunteer organization of executives and 
professionals working together to advance the status of women worldwide through service and advocacy.  
As Area Director my responsibilities included:

· Overseeing 11 clubs in three states

· Training leaders (including membership recruitment and retention)
· Training members

· Developing agenda and logistics for a yearly area workshop for members of 11 clubs

· Dealing with the challenges of a volunteer organization

As District 11 Board member, my responsibilities included:

· Planning a yearly District meeting for clubs in 6 Areas (8 states)

· Developing training modules

· Presenting training modules

· Working as a board to develop innovative ideas for the improvement of Zonta at the District and International levels
Thank you for your consideration of my application. I look forward to an opportunity to interview with you. You can contact me at 689-5161 (home) or email me at jeanmcelroy@hargray.com.

Jean E. McElroy

Jean E. McElroy
843.689.5161

jeanmcelroy@hargray.com
Professional Experience and Aptitudes
Manager

An effective manager is able to:

· organize work environment

· juggle daily schedule

· delegate tasks

· attain short term goals

· project long term goals

· command respect

· offer sensitivity

These qualities have led to achievement in the following positions: 

· director of human resources

· manager computer training center

· manager sales staff for real estate developer

· owner/manager processing operation for mortgage co.

· owner/manager gift basket/gourmet shop

These qualities have helped me be effective in teaching:
· kindergarten in the public school system

· third grade in a lab school at Shippensburg Univ.

· computer courses through training center

· gift basket presentation and sales skills to staff

· sales team training for community bank

Salesman
A productive salesman is competent in:
· motivating
· evaluating
· speculating
· persuading
· improvising
· culminating
· closing
A productive salesman has the ability to:
· sell herself

· sell her company
· sell her product
These qualities have led to the following accomplishments: 

Real Estate
· prequalified clients, listed & sold real estate resale & new construction

· handled subdivision operation including developer, builders & agents

Computer Training
· marketed computer training center to American Institute of Bankers

Mortgage Brokerage
· developed marketing materials for loan originators

Business Owner
· developed marketing materials for gift basket business

won Chamber Small Business of the Year Award 2001

Marketing Director
· created campaigns for direct marketing
· developed strategies for sales team

Designer

A creative designer is able to:

· visualize

· fantasize

· embellish

· project

· capture

· relate

· convey

· target

These qualities have brought success in the following endeavors:
· creating brochures for small businesses
· marketing materials for subdivisions

· designing business cards

· developing advertising package for mortgage company
· writing policy manual for QSP/Reader's Digest

· creating gift baskets & store displays
· developing ads, invitations, post cards, annual reports, trifold brochures for community bank    
Educational Background

· BS in Education - Cum Laude

· Graduate Credits in Early Childhood Ed.

· Graduate Real Estate Sales I, II, III - Honor

· Training in Real Estate Franchise Courses

· Sr. Loan Processing Training - Capstone

· Underwriting Training - Capstone

· S.C. Real Estate License
· Leadership Hilton Head (Hilton Head/ Bluffton Chamber of Commerce)
· Marketing Seminars

References available upon request
