JOANNE M. DEVINE
4921 Bluffton Parkway, Apt. 1317
Bluffton, SC   29910

(843) 815-3619
Email:   jostutz321@aol.com
Education:

Adelphi University, Garden City, New York



Lawyer Assistant Program – Certified Paralegal 1988




Garden City High School – Honor’s Graduate

Licenses &

Notary Public – NY and SC

Certifications

Certified Paralegal – NY and SC




NY State Real Estate Sales Person




South Carolina Real Estate Sales/Property Management

Experience:


11/07 to Present
Retail – Misc.
06/05 to 2007
Seashore Real Estate
Property Manager 210 Homes (management and rentals, investors and public) Experienced, energetic and independent property manager and rental agent working with over 210 homes, supervision of move-in and exit inspections, resulting in complete organization of renovation or re-construction of damages of homes in need before re-renting; wide range of experience and preparation and appearances in court relating to eviction and  property damage judgments.

07/03 to 06/05
Vaux & Marscher, PA

Paralegal/Legal Assistant (Post Closer); all duties relating to filing


Of legal documents; loan packages, any other office duties needed.

06/01 to 7/03
Jones, Patterson, Simpson & Newton


Paralegal/Legal Assistant (Post Closer), all duties relating to fling of legal documents, loan packages, and any other office duties needed.

3/89 to 6/99
John V. Bach, Esq./Morgan Gentry’s Restaurant


Paralegal/Building Manager/Restaurant Manager

Performed all paralegal tasks as shown on attached, plus


Had complete control over all income, expenses, etc. for all 

Rental properties; complete control and managed 52 employees of a $3,000,000 restaurant and all duties and responsibilities involved with the restaurant and all personnel

References:
Furnished upon request  - 

Hobbies:        JV Softball and Bluffton Recreation Softball Coach
