Claire Whitehurst
191 Knightsbridge Road
Bluffton, SC  29910

(843) 757-9411

(443) 760-0732

RESUME

Objective:  

To obtain long-term employment commensurate with my skills and abilities, which will allow me to continue my professional goals.

Employment:

October 2007-May 2009:  Cargoways, LLC, Savannah, GA

(www.cargowayslogistics.net)

Senior Accountant

I assisted with restatements for all associated companies for the years 2006 and 2007.  I have been responsible for researching, and making necessary corrections, to all balance sheet accounts, including, cash, accounts receivable, accounts payable, capital leases, notes payable, inter-company accounts, and others.
For all associated companies, maintain general ledgers in accordance with GAAP, review daily deposits and weekly cash reports, balance sheet account reconciliations and financial analysis, month-end closings, assist with external audits, U.S. and Canadian payroll, Canadian sales taxes, 1099/1096 processing, review and approve all journal entries, prepare journal entries, as needed, for the month-end closing process, directly supervise staff accountants, accounts receivable and accounts payable clerks, as well as accounting personnel at other locations.  Software used:  Eclipse, Access, QuickBooks, Excel, Microsoft Word, Outlook.
January 2007-October 2007:  Distinctive Granite & Marble, Inc., Hilton Head, SC.  
Controller

Responsible for two locations of Distinctive Granite & Marble, four locations of AGM Imports, Inc., and several smaller companies.  Oversee vendor invoicing and payments, customer invoicing, payments, and collections.  Perform international wire transfers, bank reconciliations, multi-state monthly sales tax reporting, general ledger, trial balances, monthly sales figures, profit and loss statements.  Software used:  BIS, QuickBooks Pro, Excel, Microsoft Word, Outlook.
2005-2007: Riparius Construction, Inc., Timonium, MD. 
(www.ripariusconstruction.com)

Accounting Supervisor

Accounts payable, lease payments, amortization schedules, accounts receivable, reconciliations of job costs, bank statements, and vendor/subcontractor invoices and applications for payment, monthly accounting for depreciation and prepaid expenses, monthly preparation and filing of Maryland sales and use tax, preparation and filing of 1099 forms. Software used: Timberline, Excel, Microsoft Word, Outlook.

1998-2004: Tennis Construction, Conowingo, MD:  
Accountant
Accounts receivable, accounts payable, payroll, monthly payroll tax filings and payments, bank reconciliations, preparation and filing of W-2’s. Software used: QuickBooks Pro, Excel, WordPerfect, Microsoft Word, Outlook.
1994-1998:  D. W. Electric, Inc., Rising Sun, MD

Office Manager

Accounts receivable, accounts payable, payroll, monthly payroll tax filings and payments, bank reconciliations, credit card processing, credit card reconciliations, inventory control, preparation and filing of W-2’s. Software used: QuickBooks Pro, Excel, WordPerfect, Microsoft Word, Outlook, Power Point.

Education:

University of Maryland, Adelphia, MD
Cecil College, North East, MD

Distinctions:

2008 Employee of the Year, Cargoways LLC.
References provided upon request.

